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Junior Showroom and Sales Assistant 

Company 

Watts of Westminster are designers of fine fabrics wallpapers passementerie and tableaux sceniques. This is a great opportunity to gain first hand experience working with some of the industries finest interior designers in a progressive creative company that has a sophisticated diverse product range. Our London showroom is in the Design Centre Chelsea Harbour, and this would be your place of work.  The showroom is also our head office, studio and think tank.  The vacancy is for a Junior Showroom and Sales Assistant. 
General responsibilities include but are not limited to 

· Assisting with general administration and operational tasks within the showroom and stock room 

· Care and general upkeep of the showroom: maintaining tidy presence of all product and window display
· Front of house client meet and greet
· Build and maintain own client sales portfolio
· Data input and maintenance on in house computer systems;

The ideal Candidate 

· An excellent working knowledge of Apple and MS Office in particular Excel and Word is essential.
· Experience in managing a CRM database.
· Good communication skills, including fluent spoken and written English.
· Must be eminently practical and capable of multi tasking in a busy environment. 

· Neat, tidy, efficient and organized with excellent time management 

· Enthusiasm and interest in the industry.

· Self motivated, with the ability to work proactively on own initiative as well as within a close knit team.

· Enthusiasm and interest in the interior design industry..  

· A courteous and friendly outlook, and ability to interact in a professional manner with clients.

Salary negotiable, dependent on experience.

References required.

Please send CV and Covering letter to the Creative Director Fiona Flint fiona@watts1874.co.uk 
www.watts1874.co.uk
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